Registration Manual for the TOEIC® 4-skill Online Test

1. To register for the TOEIC® 4-skill Online Test and select the test date that best suits your
schedule from the available options, you must first sign up through the Orfeas system by
providing your personal details and paying the examination fee. Within ten (10) days of your
registration via Orfeas, you will receive an email from ETS® Global with instructions on how
to visit their official website and select one of the available test dates.

Please note that if you are under eighteen (18) years old, you need to complete the
attached consent form, which must be signed by your parent or guardian. Please send
it via email to epn@hau.gr within two (2) days of your registration.

2. Your TOEIC® 4-skill Online Test registration process will begin once you receive the email
from ETS® Global. By clicking on the link in the email, you will activate the unique voucher
assigned to your name and begin the registration process on the ETS® Global website. This
voucher has a value of 0€, as the test fee has already been paid when you signed up for the
exam. To register for your chosen test, click on “Register for a test with my voucher”.

Register for your TOEIC test
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A voucher has been created for you by your language school or academic institution

This voucher allows test takers to register for the TOEIC® Listening, Speaking
Reading, Writing tests in Institutional Program, on a computer with remote proctoring.

* Candidate information: _

Your voucher is valid for a registration to a test session before 20 February 2026.

* For France only: TOEIC as part of the CPF {Compte Personnel de
Formation) - in a test center or remotely:

Please register for a test date close to the end of your CPF training, without
taking into account the expiry date indicated above

TOEIC excluding CPF - in test center:

To ensure availability, please register no later than 30 calendar days before the
expiration date indicated above

REGISTER FOR A TEST WITH MY VOUCHER

Piease open the above link with Google Chrome or Mozilla Firefox.

Following your registration, you will recelve a confirmation email

Best regards,
The ETS Global Team

Please note that if you do not complete your registration within twenty-four (24) hours,
you will receive a reminder email from ETS® Global the following day.


https://www.hau.gr/en-us/signin
mailto:epn@hau.gr

Reminder - Don't forget to register for your TOEIC test
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Avoucher has been created for you by your language school or academic institution

This veucher allows test takers to register for the TOEIC® Listening, Speaking,
Reading, Writing tests in Institutional Program, on a computer with remote proctoring.

+ candigate information: | Gz_0N

Your voucher is valid for a registration 1o a test session before 20 February 2026

For France only: TOEIC as part of the CPF (Compte Personnel de Formation) -in a
test center or remotely

Please register for a test date close to the end of your CPF training, without
taking into account the expiry date indicated above.

TOEIC excluding CPF - in test center:
To ensure availability, please register no later than 30 calendar days before the
expiration date indicated above

REGISTER FOR A TEST WITH MY VOUCHER

Flease open the above link with Google Chrome or Mozilla Firefox

Following your registration, you will receive a confirmation email.

Best regards,
The ETS Global Team

3. Next, you will be directed to the ETS® Global website, where you will find a complete list of
available test dates. Choose the date that suits you best and click “Register”.

Please note that the earliest available test date you can register for is forty-eight (48)
hours after the date of your registration.
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4. Then, enter your date of birth in the “Date of Birth” field, your mobile phone number in
the “Phone Number” field, and select “Validate”, either at the bottom center of the screen
or at the top right.
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5. Review the information you have entered and click “Next Step”. If you need to correct any
personal details, select “Back” at the top left of the screen to return to the previous page.
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6. Check the test details, enter your address in the “Billing Address” field, and tick the box
“l have read, understood, and accepted the Terms & Conditions and the Privacy Policy.
Please note that this test session will be proctored remotely”. Finally, select “Validate
my Order”. If you need to correct any details or choose a different test date, click “Back” at
the top left corner of the screen to return to the previous page.
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Please note that you must enter your address to complete your registration. Once you
have filled in the required address details, click “Add Address” and then “Validate my
Order”.

ADD AN ADDRESS

7. Next, select “Validate my order without logging in or creating an account” to finalize
your registration.
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SIGN IN_ FIRST VISIT? CREATE AN ACCOUNT

8. Your registration for the TOEIC® 4-skill Online Test is now complete! Once the following
confirmation message appears on your screen, you will soon receive an email confirming
your registration.

CONGRATULATIONS

9. The confirmation email will include details about your test as well as information
regarding the final email you will receive forty-eight (48) hours before your test date.



Confirmation of Registration for the TOEIC® 4-Skills Tests - Institutional Program Online (for voucher)
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‘We are pleased to confirm your regisiration to the TOEIC® 4-Skills Tests -
Institutional Program Online {for voucher) session on 27 February

2025 at 2:00 PM. You will be participating in test session number 488068. The test
will finish around 4:47 PM.

Afew days before the test, will receive an email containing.

. The syst heck to plete in ad! of the test in order set up
your computer.
. Instructions on how to prepare your testing environment with the

rules to follow to avoid score cancellation.

The link to your test will be emailed to you once you have successfully completed all
the steps of the system-check

If you do not receive our emails, please check your spam or junk folder.

Please refer to the FAQ section on our website if you have any questions.

Best regards,
The ETS Global Team

10. The final email will contain the test rules, as well as instructions for checking your
equipment and preparing your test environment properly.



